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1. O01mue noJj1o;keHu s

1.1. Hacrosimee Ilonoxxenue pazpadborano Ha ocHoBanuu denepanpHoro 3akona ot 29.12.2012
r. No 273-®3 «O06 obpazoBanuu B Poccuiickoii @enepanum» ¢ u3MeHeHUAMHU OT 17 ¢eBpans
2023 rona, B coorBercTBUM ¢ DenepanbHbIM ['ocyiapcTBEeHHBIM 00pa30BaTENbHBIM CTaHIAPTOM
nomikosbHOro obpaszoBanus (PI'OC J10), yTBepkIeHHBIM mnprka3oM MunHoOpHayku Poccumn
No1155 ot 17 oktsa6ps 2013r ¢ uzmenenusmu ot 8 Hos0ps 2022 roxa; denepanbHBIM 3aKOHOM
Poccuiickoit ®@enepamyu ot 02.05.2006 r. Ne59-d3 «O mopsake paccMOTpeHHs OOpalieHHi
rpaxaan Poccuiickoit ®Denepannu» (Pemakums ot 27.12.2018 moarotoBieHa Ha OCHOBE
U3MCHEHHI, BHECCHHBIX DeepaibHbIM 3aKkoHOM oT 27.12.2018 N 528-D3).

[TonoxeHueM perynupyroTcsl PaBOOTHOLIEHMS], CBSI3aHHbIE C peanu3ainuel rpaxaaHuHoM PO
3akperyieHHoro 3a HuM Kouctutyumeit P® mpaBa oOpaiieHuss B OpraHbl MECTHOIO
CaMOyYTIpaBJIEHHs, YCTAHABIMBAETCA MOPAJAOK pacCMOTpeHMs OOpallleHuil TpakigaH B
aagmunuctpanuio JJ0Y.

1.2. Opranuzanus palboTel ¢ oOpamleHHsAMHM TpakaaH B agmuHucTpauuio JOY Benercs B
coorBercTBUM ¢ KoHcturynueit PO, ®enepansabiv 3akoHoM ot 06.10.2003 r. Ne 131-D3 «O06
OOIIMX MPUHIMIAX OpPraHU3alMM MECTHOro camoynpasieHus B PD, denepanbHbIM 3aKOHOM
Poccutiickoit ®eneparym ot 02.05.2006 r. No59-D3 «O mopsgke paccMOTpeHHs OOpalieHHi
rpaxknan Poccutickoit ®eneparnuuy, Ycraom OV u nacrosmmm [onoxeHuem.

Opranusanus paboOThl C TNHUCBMEHHBIMM W YCTHBIMH OOpallleHUSIMM TpaxJaH JIOJDKHA
oOecrieuynBaTh  HEOOXOOUMBIE  YCIOBHS  JUISI  OCYIIECTBIICHHS  NPEAOCTABIEHHOTO U
rapaHTupoBaHHoro rpaxiaaHaMm Koncrtutyuumeit P® npaBa oOpamarscsi ¢ MpeioKeHUsIMH,
3asBJICHUSMU U ’kaj00aMu B TUCbMEHHOMN U YCTHOU (hopMme.

1.3. YcranoBnennslit HacTosmmM [lonokeHHEM MOPSAOK pacCMOTPEHHsI OOpallleHuit rpaxiaH
pacrpocTpaHsieTcss Ha Bce OOpalieHHs TPaKAaH, 3a HUCKIIOUEHHEM OOpalleHuil, KOTOpbIe
noJuieXaT  PacCMOTPEHHI0O B HHOM  TOpPSAJKE,  YCTaHOBIEHHOM  (peaepanbHbIMU
KOHCTUTYIIMOHHBIMA 3aKOHAMH W WHBIMH (QelepalbHbIMH 3aKOHAMH, a TaKKe IIHCeM,
UCTIOJIHEHHBIX Ha O(QUIMANbHBIX OJaHKaX YUYpeXKACHUH, OpraHu3aluil, NpennpusaTui,
MOJNMCAHHBIX WX PYKOBOIWTEISIMH, YIOJHOMOYCHHBIMH Ha TO JIMIAMH, KOTOPHIE
paccMaTpUBAIOTCS B MOPSAKE, YCTAHOBIEHHOM JIJIsl 001Ie KOPPECTIOHICHITUH.



1.4. YcranoBneHHbIN HacTosmuM [loioxkeHneM MOPSIOK pacCMOTPEHUsT OOpalleHU TpakaaH
pacrpocTpaHsieTcs Ha IPAaBOOTHOLICHMS, CBS3aHHBIE C PACCMOTPEHHUEM  OOparieHHi
WHOCTPAHHBIX TpaXJaH U JHIl 0e3 IpaKIaHCTBA, 3a HCKJIIOYEHHEM CIIy4aeB, YCTAaHOBIIEHHBIX
MEXIYHapOAHBIM JoroBopoM Poccuiickoit depepannu mim GenepaabHbIM 3aKOHOM.

OOparenus rpakaH MOCTYIAIOT B BUJIE NPEUI0KEHUI, 3asBICHUH, Kano0 U mp.

[Tpennoxenue — oOpallieHue rpakJiaH, HalpaBJICHHOE Ha yiydlleHue aeareiabHoctu JOY.

3asiBiieHHE — OOpallleHHe B LEeNSIX peajnu3alliy MpaB U 3aKOHHBIX HHTEPECOB IPaXKIaH.

XKanoba — obpamenre ¢ TpeOOBaHHEM O BOCCTAHOBJIICHWH MpPaB M 3aKOHHBIX HMHTEPECOB
rpakJaH, HApyIICHHBIX JIeUCcTBUSAMU (Wiu Oe3aeiicTBueM) corpyanukoB JIOY, a Takke
pemeHusaMu aamuaucTpanuu J0VY.

[ToBTOpHBIMU CUUTAIOTCS OOpallleHus, MOCTYMUBIINE OT OJJHOTO M TOTO K€ JIUIA IO OJJHOMY
U TOMY >KE€ BOINPOCY, €CIM CO BpPEMEHHU I10Jayu IIEPBOTO HCTEK CPOK PAaCCMOTPEHHUS WIIU
3asgBUTENb HE YIOBIETBOPEH JAaHHBIM €My OTBeToM. llucbma OIHOTO M TOro ke JHla U IO
OJIHOMY U TOMY K€ BOIIPOCY, IOCTYIHMBIIHME 10 MCTEUEHMS] CPOKA PACCMOTPEHUS, CUUTAIOTCS
MEPBUYHBIMH.

AHOHMMHBIMU CUUTAIOTCS MHCbMa IrpaxkaaH 0e3 ykazaHus (amuinu, aapeca, 10 KOTOPOMY
JOJI’KEeH OBITh HAIpaBJIEH OTBET, IO TAKUM OOpAIlEHUsM OTBET HE JA€TCH.
1.5. Ilpu paccmoTpeHuH oOpallieHusl He JOIyCKaeTCs pas3rilallleHue CBEICHUMN, Colep Kaluxcs B
oOpallleHnH, a TaKkKe CBEJCHHH, KacaroIUXCsl YaCTHOM >KU3HU Tpa)<IaHHWHa, 0e3 ero coriacus.
He sBnsercss pasrnameHueM CBEIEHUM, COAEpXallUXcsi B OOpallleHuu, HalpaBiIeHUE
MUCBMEHHOTO O0palieHHs B TOCYAAapCTBEHHBINM OpraH, OpraH MECTHOTO CaMOYMpPaBICHUS HIIU
JOJKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pPEIICHNUE TOCTABICHHBIX B 00palleHue
BOIIPOCOB.
1.6. Anmunuctpanus JIOY cucreMarndecku aHAIU3HPYET U 0000MaeT oOpamieHus TpaxiaaH,
collepKallfecss B HUX KPUTUYECKUE 3aMEuyaHUs, C IIeJIbI0 CBOCBPEMEHHOTO BBIABICHUS U
YCTpaHEHUs! NPHUYUH, MOPOXKAAIOIIMX HApyIIEHHWE IpaB U OXPAHSIEMbIX 3aKOHOM HMHTEPECOB
rpaXKaaH.

2. [IpaBo rpa:xaan Ha o0paiieHue
2.1. TI'paxknmane uUMEIOT NpaBO oOpamiatbcs JHUYHO, B YCTaHOBIEHHOW ¢opMme, a Takxke
HaNpaBJIATh MUHIUBUIYalIbHbIE U KOJUIEKTMBHBIE MUCBbMEHHBIE OOpaIleHUs] B aJAMHHHUCTPAIUIO
JOY mubo J0IDKHOCTHBIM JIMIIAM.
2.2. 'paxxnane peanu3yioT MpaBo Ha oOpaiieHre cBOOOIHO U JOOPOBOJILHO, HE HApYIIasi IPpaB 1
CBOOOBI APYTUX JTUII.
2.3. ®opma obparieHus rpakJjaHaMy BHIOMPAETCS] CAMOCTOSITEIBHO.
2.4. PaccmoTpenue oOpallieH!i rpax/iaH OCyIIeCTBIsIeTCsl OeCIUIaTHO.
2.5. Ilpu paccmotpenun odpaieHus B anMuuauctpanuto 10V rpaxxgjaHuH nMeeT npaso:
- [IpeacTaBisTh JOMOIHUTENbHBIE JOKYMEHTHI M MaTepHaibl, 1100 oOpamarbes ¢ mpockooit 00
UX UCTpeOOBaHUHU.
- 3HaKOMHTbCS C JOKYMEHTaMH M MaTepuallaMH, KacaroIMMHUCS PacCMOTpPEHMs OOpalleHus,
€CJIM TO HE 3aTparuBaeT Mpasa, CBOOOIbI U 3aKOHHBIE HHTEPECHI APYTHUX JIULL, €CJIM B YKa3aHHBIX
JOKYMEHTax M MaTepuajax He COIEpPXKaTCs CBEIEHHUs, COCTaBISAIONINE TOCYJapCTBEHHYIO WIH
MHYIO0 OXpaHsieMylo GefepanibHbIM 3aKOHOM TalHY.
- IlonydaTep NMUCBMEHHBIH OTBET MO CYLIECTBY IOCTABJIEHHBIX B OOpallleHHe BOIIPOCOB, 3a
VCKIIFOYEHHEM CIIy4aeB, YKa3aHHbIX B ILIL 5.4, 5.8 HacTosmero [1onoxenus nim yBeJOMIIEHHE O
nepeajipecallid MHCbMEHHOIO OOpallleHus B TOCYJapCTBEHHBIE OpraHbl, OpraH MECTHOTO
CaMOYIPAaBJIEHUSI WU JIOJDKHOCTHOMY JIMIly, B KOMIIETEHLMIO KOTOPBIX BXOJUT pEIlIEeHHE
MOCTaBJIEHHBIX B 0OpAIIeHUH BOTIPOCOB.
- O6pamatbes ¢ Kano00i Ha MPUHITOE TIO0 OOPAIICHHIO pellieHue Uin ieiicTBre (06e3aeicTrure),
a TaKk)Ke C 3asBJICHUEM O MPEKPAIEHUN PaCCMOTPEHHsI 0OpaleHHsl.
3. TpeGoBaHusi K NMCbMEHHOMY O0palieHUI0

3.1. B nucbMeHHOM OOpaleHn TpakaaH B 0053aTEIbHOM MOPSAKE YKa3bIBAETCS HAUMEHOBAHUE
aMUHHUCTpAIUH, TUOO0 (aMUiIMsl, UMsI, OTYECTBO COOTBETCTBYIOLIETO JOHKHOCTHOTO JIMIA WU



€ro JOJDKHOCTH B amMuHucTpanuu IOV, a Takke CBOIO, MMs, OTYECTBO, MTOYTOBBIN azpec, Mo
KOTOpPOMY JIOJIKEH OBITh HAIlPaBJICH OTBET, YBEIOMIICHUE Mepeaipecaiii OOpaleHus, u3iaraer
CYTb MPEAJIOKEHUS, 3asBJICHUS UITU 5KaJI00bl, CTABUT JIMYHYIO MOAIUCH U JIaTy.
3.2. B ciydae He0OXOAMMOCTH B MOJATBEPKICHUE CBOUX JOBOJIOB IPAXKJAHHUH 110 MMCBMEHHOMY
oOpallleH!I0 TpujlaraeT JOKYMEHThI U MaTepHalbl JINOO UX KOMHMH, KHMKKH U OPUTHHAIIBI HHBIX
JOKYMEHTOB, PHJIOKEHHBIE K 00paIeHusIM, BO3BPALIAIOTCS 3asIBUTEINISM IO UX MTPOCKOE.
3.3. OOpamenne, nocrynupiiee B agMuHucTpanuio JOY mo wHGOpMAIMOHHBIM CHCTEMaM
OoOLIEro MOJIb30BAHUSA, IMOMJEKUT PACCMOTPEHUIO B IOPSAAKE, YCTAaHOBIEHHOM HAaCTOSIIUM
[Tonoxenuem.
3.4. T'paxgaHuH HampaBlIsieT CBOE IHChMEHHOE OOpalleHHe HEMOCPEACTBEHHO Ha UM
3apeayromiero JJOY umu ero 3aMecTuTeNe/ cTapuiero BOCIUTaTelsl.
3.5. IluceMeHHOe OOpalieHue MOJUICKUT 00s3aTENBHON PEerucTpalui B TEYEHUE TPEX THEH C
MOMEHTa MOCTYIUICHHUS.
Bce nocrynaromue B anmunuctpanuio J1OY nucbMeHHbIE 00pameHus TpaxJaH TPUHUMAIOTCS,
YUUTBHIBAIOTCS, PETUCTPUPYIOTCS. PerucTpanimoHHbIil HHIEKC OOpalleHusl rpak/iaH yYKa3bIBaeTCs
B IMCbMEHHOM OOPAIIeHNH, KOTOPBIA CTABUTCS B HKHEM IIPABOM YTJIy TIEPBOTO JIHCTA.
3.6. Ilucpbma rpaxian ¢ IOMETKON «JIMYHOY» IOCJIE MMPOUTEHUS aJ[pecaToM B cllydae, eCciii B HUX
CTaBSTCS BOIPOCHL, Tpedyrolue o(QUUHUAIbHBIX OTBETOB, IEPENAIOTCS Ha PETUCTPALUIO B
YCTaHOBJICHHOM MOPSIKE.
3.7. IlucbmeHHoe oOpallleHue, COJEpIKallee BOIPOCHI, PEHIEHHE KOTOPbIX HE BXOAWUT B
komreTeHuo aaMuuuctpauud JIOY, moIIeXuT MepechlUike B TEUYEHHE CEMH JHEH COo THS
perucTpaiyy B COOTBETCTBYIOLIMN OpraH MM COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIUILY, B
KOMIIETEHIIMIO KOTOPOTO BXOAMUT pEUICHHE IIOCTAaBICHHBIX B OOpallleHUHd BOIPOCOB, C
YBEIOMJICHHEM TpaKJaHWHAa O Tepeajipecallid ero OOpalleHus, 3a HCKIIOYCHUEM CIydas,
YKa3aHHOTO B IL.II. 5.4, 5.8 Hacrosmero [lonoxenus.
3.8. 3ampemiaercsa HampaBiIATh >KajJoObl IPaK/IaH Ha PACCMOTPEHUE TEM JOJDKHOCTHBIM JIUIAM
aapmunuctpanuu {0V, pemenue wnu aeiictsue (6e3aeiicTBIE) KOTOPBIX 00XKaTyeTcs.

4. PaccMoTpeHue oOpanieHnii rpa:kaaH, NoAroTOBKa 0TBETOB
4.1. OO0pawmenue, mnocrtynuBuiee 3aseaytomemy JIOY, mnoanexuT  o6s3aTeabHOMY
PacCMOTpPEHHUIO.
4.2. VYder, peructpauus, XOJl PACCMOTPEHHUs OOpalleHHus TpakJaH OCYIIECTBISIOTCS
3aBEeIYIOLINM C 3aHECEHUEM B )KypHaJl OOIIEHUH IrpaXKaaH.
4.3. 3aBenyrommii JIOY:
- obecrieunBaeT 0ObEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCMOTpPEHHUE OOpalleHUs, B
ciy4ae HeoOXOUMOCTH — U C yYaCTHEeM IpaKIaHNHA, HAITPABUBIIIETO 0OpaIlIeHUE;
- 3ampaluBaeT HEOOXOJIMMBIE NJISi PacCMOTPEHMsI OOpallleHUs JOKYMEHThl M MaTepuaibl B
JIpYTUX OpraHax M y ApPYrHMX NPEINpUsATHN W OpraHu3aliil Topojia, 3a UCKIOYEHUEM CYJIOB,
OpraHoOB JO3HAHUS U OPTaHOB MPEIBAPUTEIILHOTO CIIEACTBHUS;
- IPUHUMAET Mephl, HalpaBlIieHHbIE HA BOCCTAHOBJICHHUE WJIH 3aIIUTY HAPYIIEHHBIX TIPaB, CBOOO
Y 3aKOHHBIX UHTEPECOB IPAXAAHUHA;
- TaeT MUCHbMEHHBIE OTBETHI MO CYIIECTBY IMOCTABJICHHBIX B 0OpAIIEHUH BOIPOCOB;
- YBEJOMJISIET Tpa)</IaHWHA O HANpaBJICHUH €ro oOpalleHUs] Ha PAaCCMOTPEHUE B JIPYrol oprax
WJIU IpyTUE NPEANPUATHS U OPraHUu3alluyd ropoJa B COOTBETCTBUH C UX KOMIIETEHITUEH.
4.4. YupexaeHus, o HalpaBICHHOMY B YCTaHOBJIEHHOM TMOpPsAKe 3anpocy 3aseayromiero [0V,
paccMmaTpuBaroniero oopaienue, oos3ansl B reuenue 15 (30) qHeid npenocTaBUTh JOKYMEHTHI U
MaTepuaibl, HEOOXOAUMBIE IS PACCMOTPEHHUS OOpalleHHs] 3a HUCKIIOUEHUEM JIOKYMEHTOB U
MaTepuaoB, B KOTOPBIX COJEPKATCS CBEIAEHHUSA, COCTABISIOIINE TOCYJAPCTBEHHYIO WIIH
oxpaHseMmyto (enepaabHbIM 3aKOHOM TailHy, M JUIsl KOTOPBIX YCTaHOBJIEH OCOOBIM MOPSIIOK
IIPEIOCTABIICHUS.
4.5. OtBeTHl Ha OOpalIeHus: TpaKaaH, MPUCIaHHbBIe Ha uMs 3aBeayromero JIOY, rotoBsTcs Ha
OnaHKe yupexJeHHs 3a NoAnuchio 3aBeaytoniero I0OY u peructpupyrorcs B xKypHaie.



4.6. OTBeThl JOJDKHBI COAEP)KAaTh KOHKPETHYIO M UYETKYI0 MH(OPMAIMI0 IO BCEM BOIPOCAM,
MIOCTaBJIIEHHBIM B OOpalleHuH rpaxkaaH. Eciu 3asBuTeNio JaH OTBET B YCTHOH ¢opme, TO B
Mmarepuagax, IMPWIOKEHHbBIX K OOpalleHHIo, JIO0JKHO ObITh 3TO yka3zaHo. Ecmu naercs
IIPOMEXYTOUHBII OTBET, TO YKa3blBaeTCsd CPOK OKOHYATEJIbHOTO PEIICHHS II0CTAaBIEHHOIO
BOIIpOCaA.
OTBeThl, MOATOTOBJIEHHBIE HAa OCHOBAaHUM IIPABOBBIX JIOKYMEHTOB, JIOJDKHBI COJEpPKATh
PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHUEM JaThl U HAUMEHOBAHMUS.
OTBeT Ha KOJJICKTHBHOE OOpaIleHUE OTHPABISIETCS HA MM MEPBOTO MOAMUCABILIETO €ro JUIA,
€CJIM B IUCbME HE OTOBOPEHO KOHKPETHOE JINLI0, KOMY HaJUIEKUT JaTh OTBET.
OtBer Ha oOparieHue, nocrynusiiee B Aamuauctpanuio JOY no nHpopMamoHHbIM cCUCTEMaM
00111ero NoJIb30BaHMUS, HAIIPABIISETCA 10 IOYTOBOMY aJipecy, yKa3aHHOMY B OOpallleHUH.
4.7. OOpamieHus rpaxaIaH Mocie UX PacCMOTPEHUS MCIOJIHUTENISIMU BO3BPAIIAIOTCS CO BCEMHU
OTHOCALMMHUCA K HUM Marepuanamu 3asenyrouiemy JIOVY, xotopsiil popmupyer nena, B ToM
Yuciae C OTBETOM 3asfBUTENIO B Cly4ae, €CIM JaBajoCh IOpydYeHHEe HWH(POPMHUPOBATH
PYKOBOJICTBO O Pe3yJIbTaTaX pacCCMOTPEHHUS.
4.8. Ilopsnok BU3MPOBAaHUS MOJTOTOBJIEHHBIX OTBETOB Ha OOpallleHUs I'pa)kJ1aH 3a IOJIHUCHIO
3aBegytouiero /IOY u ero 3amecTuresnell ycTaHaBIMBAETCS CIEAYIOIIMNA: HA BTOPOM IK3EMILISIpE
OTBETA 3asBUTEJIIO B JIEBOM HIKHEM Iy yKa3blBaeTcs (aMuiIMs U IMOANKUCH HCIOIHUTEIS,
HOMEp ero ciyxeOHOro TeneoHa, a TakKe MPOCTABIAIOTCA BU3bl PYKOBOJAUTENEH,
YYaCTBOBABIINX B MOATOTOBKE OTBETA, C pacIu(ppOBKOI (paMuIHii.
4.9. Ha xax1oM 00pallleHuH 10ciIe OKOHYATEIbHOIO PEICHHs U €r0 UCIIOJIHEHHs 10JKHA ObITh
oTMeTKa 00 ucronHeHuu «B nenoy», gara v aMyHas MOANKCH JOJKHOCTHOIO JIMIA, IPUHSBILETO
3T0 pemenue. [Ipennoxenus, 3asaBaeHUs U Kaja00bl, KOIMKA OTBETOB Ha IpaxkJiaH (OPMUPYIOTCS
B JIEJIO B COOTBETCTBUU C YTBEPKICHHON HOMEHKJIATYpPOMl eIl

5. Ilopsaiok paccMOTPEHUS OTAeJbHBIX 00paleHui
5.1. OOpamenust rpaxiad, mnocrynuBime 3apenyromemy JOY U3 cpeacTB MaccoBOWM
UHpOpPMalLlMK, pacCMaTPUBAIOTCA B MOPSAKE M CPOKH, HPEAYCMOTPEHHBIE HACTOSILUM
ITonoxenuem.
52. B cnywae ecnu B NHMCbMEHHOM OOpallleHMHM He YKa3aHa (aMuius TIpaxJaHMHA,
HaIpaBMBILIEro OOpalleHne U MOYTOBBIM ajipec, M0 KOTOPOMY JIOJIKEH ObITh HAlpaBlieH OTBET,
OTBET Ha oOpamieHue He naerca 3aBeayrouiei JIOY, mpuHHMaercs pelleHue O CIUCAaHWU
JTaHHOTO oOpatieHus «B neno».
5.3. Ecnu B yka3aHHOM OOpallleHUuH COEp>KaTCsl CBEIEHUS O MOJIrOTaBINBAaEMOM, COBEPILIAEMOM
WIM COBEPIIEHHOM IPOTHUBOIIPAaBHOM [E€SHUU, a TaKXK€ O JIMIE, €ro IMOArOTaBIMBAIOIIEM,
COBEpILIAIOIIEM WM COBEPIIMBIIEM, OOpallleHue TMOAJEKUT HalpaBICHUIO B OpraH B
COOTBETCTBUU C €r0 KOMIIETEHIINEH.
5.4. O0paiienue, B KOTOpOM oOXaiyeTcs cyaeOHOe pelleHHe, BO3BpAllaeTcs I'paxJIaHUHY C
pa3bsCHEHUEM MOPSAKa 00KaJTIOBaHUS TaHHOTO CyA€0HOT0 peIIeHHUs.
5.5. Ilpu mnony4eHUM NHCbMEHHOIO OOpalleHHs, B KOTOPOM COJAEP)KaTcCsl HelEeH3YypHBIE,
OCKOpOUTENbHBIE BBIPAXKEHUS, YTPO3bl KU3HH, 3J0POBbI0 UM UMYILECTBY JOHKHOCTHOTO JIMLIA,
a TaKKe WIEHOB €ro CeMbH 3aBeAYIOLIMI BIIpaBe OCTaBUTh OOpalleHue 0e3 OTBeTa Mo CyIIECTBY
MIOCTABJIEHHBIX B HEM BOIIPOCOB U COOOLIUTH IpaKAaHUHY, HaIllpaBUBIIEMY oOOpalleHue, o
HEJIOMMYCTUMOCTH 3JI0yTIOTPEOICHHSI TPABOM.
Pemenue o cnucannu nanHoro oOpaienus «B aeno» u HanpaBiaeHUH COOOIIEHUS 3asBUTENIO O
HEJIOMMYCTUMOCTH 3JI0YNOTPEOICHHUsT MPaBOM TNPUHUMAETCS U TOMHMCHIBACTCS 3aBEAYIOIIUM
JAOY unm 3amectuTenem.
5.6. B cimyuae eci TeKCT NUCbMEHHOTO OOpalleHuss He MOJAAeTCsl MPOYTEHUI0, oOpalleHle He
MOJJICKUT HAMpaBJIECHUIO HAa PACCMOTPEHHME M OTBET HAa HEro He Jaercs. 3asBUTENI0 00 3TOM
cooOmraercs, eciu ero pamMuiIus U MOYTOBBIM aJpec MOIIAI0TCA TPOUTEHHIO.
5.7. Obpamienus rpaxaaH, NOCTYNMBIINE OT OJHOTO U TOTO K€ JIMIA 10 OJHOMY U TOMY XKe
BOIIPOCY, €CJIM CO BPEMEHM I0Ja4M MEPBOro OOPAIICHUs HUCTEK YCTAHOBJIECHHBIH HACTOSIIUM



[Tono)xeHrneM CpoK pacCMOTPEHHUS UITU 3asiBUTEINb HE COTJIACEH C MPUHSTHIM IO €ro oOpallieHuo
peLICHUEM, CYUTAIOTCSl TIOBTOPHBIMHU.
[Ipu pabore ¢ MOBTOPHBIMU OOpALICHHUSIMH JEJIONPOU3BOAUTENbL (OPMUPYET ACNO C YXKE
UMEIOIMMUCS JOKYMEHTaMH 110 OOpAIIEHUSM JTaHHOTO 3asBUTEIIS.
He cunrtaroTcsi mOBTOpPHBIMH OOpalieHHs OJHOTO W TOTO € 3asBUTENS, HO IO Pa3HbIM
BOIIpOCaM, a TaK’K€ MHOTOKpaTHbIE — [10 OJJHOMY M TOMY K€ BOIIPOCY B Cilydae, €CIM IPUYUHBL,
0 KOTOPBIM OTBET IO CYIIECTBY IOCTABJIEHHBIX B OOpAaIllEHUU BOMPOCOB HE MOT OBITh JaH, B
nocienyoomeM ObUTM  YCTpaHEHBI, TpaKAaHWH BIOpaBe BHOBb HAINPAaBUTh OOpalieHHe
3aBenytomemy JJOVY.
5.8. B ciyuae eciu B TMCbMEHHOM OOpAICHUU TPaXKAaHWHA COAEPIKUTCS BOIPOC, HA KOTOPBIN
€My MHOIOKPaTHO JaBaJUCh IHCbMEHHBIE OTBETHl [0 CYIIECTBY B CBSI3U C paHee
HaNpaBJICHHBIMU OOpAIEHUSMH, ¥ TIPU 3TOM B OOpaIleHUH HE MPHUBOIATCSA HOBBIC TOBOJbI MIIN
oOcrositenscTBa, 3aBenyrommii JJOY BhopaBe npuHATH perlieHHe O Oe30CHOBATENbHOCTU
OUEpEIHOTO OOpalIeHUs] M IMPEKPALEHUU MEPENUCKU C TpakJaHMHOM. O JaHHOM pElIEeHUU
yBEAOMJISIETCS TpasKJaHIH, HAllpaBUBIIMIA oOpallieHue.
5.9. B ciydae eciii OTBET 110 CYIIECTBY IMOCTABJICHHOTO BOMPOCA B OOpAIICHUH HE MOXKET OBITh
naH 0e3 pasriialleHus] CBEACHUM, COCTABIAIOIINX OXpaHsIeMylo (efepaibHbIM 3aKOHOM TalHYy,
rpaKJIaHWHY, HalpaBUBILIEMY oOpallleHue, COOOLIAaeTCs] O HEBO3MOXKHOCTHU JaTh OTBET IIO
CYILECTBY B CBSI3U C HEJIOIMYCTUMOCTBIO pa3IiIallieHHs YKa3aHHbBIX CBEJCHUM.

6. Cpoxu paccMoTpeHus1 00pallleHuil U yBelOMJIeHe 3asiBUTeeil
6.1. Obparenus, noctynusume 3aseayrouiemy OV, paccmaTpuBaroTcs B CpoK 10
30 cyTOK CO AHS MX PETUCTPALIMU, €CIIU UHOM CPOK (MEHbBILNI) HE YCTAHOBJIEH PYKOBOIUTEIIEM.
O pe3ynbTaTax pacCMOTPEHHs YBEIOMIIAIOTCS 3asBUTEIH.
6.2. B uckmrountenpHbIX ciydasx 3asenyrommii JIOY BmpaBe mpoasuTh CpOK paccMOTPEHHS
oOpaienuss He Oonee yeM Ha 30 CyTOK, YBEJIOMHUB O MHPOAJIEHUU CPOKA €ro pacCMOTpPEHUs
rpakAaHuHa, HanpasuBIlero odpamenue. [Ipoanenue cpoka ohopmisieTcss UCIOJHUTENISIMU HE
MeHee YeM 3a ISATh JHEU J0 UCTeUEHUs CpOKa pacCMOTpeHHUs: oOpalieHusl.

7. Opranu3anus padoTsl 10 JUYHOMY NIPHEMY IPAKIAH

7.1. I'paduk u mopsaok quuHoro npuema rpaxaad B JIOY ycranaBiuBaeTcst 3aBeIyIOIIUM.
7.2. Ilpu TMYHOM NpUEMe IPAKJAHUH MPEABSBISAET JOKYMEHT, YA0CTOBEPSIOIINNA €r0 TNYHOCTD.
7.3. Ilo Bompocam, He BXOASIMM B KoOMIeTeHIHIO 3aBenyromiero JIOVY, 3asButensm
PEKOMEHIyeTCsl OOpAaTUTHCS B COOTBETCTBYIOIME OPTaHbI, YUPEXKICHHUS, OPTraHU3AIHH.
7.4. Bo BpeMms 3amMCH Ha MpUEM 3aBEAYIOLIUI 3aloiHIET )KypHall JIUYHOIO IMpHeMa TpakJIaH
(¢popma mpuitaraercs), B KOTOPYIO 3aHOCUTCS COJEpKaHUE OOpaIlleHHsl Tpa)XXIaHWHA Ha JTUYHOM
npueme. [lpu HeoOxomuMocTH TpakJaHaMm @peIaraeTcsl M3JI0XKUTh CyTh BONpoca B
nucbMeHHOM Buae. [luceMeHHoe oOparieHue B OTOM  ClIydae pETUCTpUPYETCS U
paccMmaTpuBaeTcsi B yCTaHOBJIEHHOM IOpSJKE, a B KapTouke Jenaercs oTMeTka «OcTaBieHO
3asBJICHUE» U JlaTa PETUCTPaLUU.
B cnyuwae ecnam u3nokeHHbIE B yCTHOM oOOpamieHuu (akTbl U OOCTOSITENBCTBA SIBIISIOTCS
OUEBUIHBIMU U HE TPeOYIOT AOIMOIHUTEIBHON MPOBEPKH, OTBET Ha OOpalleHUE C COTIacHs
rpaXAaHWHA MOXKET OBITh JaH YCTHO B XOJ€ JUYHOIO IpHEMa, O 4YeM JeslaeTcsl 3aluch B
KapTOYKE JIMYHOTO MpUeMa IpakJaHWHA. B oCTanbHBIX Clyyasx AaeTcs MUCbMEHHBIH OTBET MO
CYILIECTBY MOCTABJIEHHBIX B 00OpaIlleHuU BOIPOCOB.
7.5. IIpu MOBTOPHBIX OOpaIIeHUsIX MOAOUPAIOTCS UMEIOIINECS MaTEePHUAaIbI MO 1Ty 3assBUTEIIS.
7.6. B x0/1€ TMYHOTO TIpHEMa TPAXKIAaHUHY MOKET OBITh OTKa3aHO B JAJIbHEHIIIEM pacCMOTPEHUH
oOpaiieHusi, ecnu eMy paHee ObUT JaH OTBET MO CYIIECTBY IOCTaBIEHHBIX B OOpalieHuu
BOIIPOCOB.

8. Padora ¢ o0pameHusiMH, NOCTABJICHHBIMH Ha KOHTPOJIb
8.1. OOpamieHusi, B KOTOPBIX COOOIIAETCS O KOHKPETHBIX HAPYIICHHSIX 3aKOHHBIX IPaB M
MHTEPECOB I'PaXkJaH, CTABATCS HA KOHTPOJIb.



8.2. JIOI>KHOCTHOE JIMIIO — MCTIOJHUTENh B YCTAaHOBJIEHHBIE CPOKU pacCcCMaTpUBAET KOHTPOJIbHOE
oOpamienue, uHGopMupyer o pesyibTarax 3aseayronero [0Y, roTOBUT OTBET 3aIBUTEIIO.
8.3. OOparieHue cuuTaeTCsi UCIOIHEHHBIM U CHUMAETCsl ¢ KOHTPOJIA, €ClId PACCMOTPEHBI BCE
[IOCTaBJIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOAUMBIE MEPBI, 3asBUTEIISIM JIaH OTBET.
8.4. IlucpmeHHble OOpalIeHUs, HA KOTOPbIE NAIOTCSA MPOMEXKYTOYHBIE OTBETHI, C KOHTPOJI HE
cHuMaroTcsi. KoHTpouib 3aBepIIaeTCsl TOAbKO NOCIE BBIHECEHUS U MPUHATHUS, UCUEPIIBIBAIOIINX
Mep MO pa3pelieHUI0 MPEJIOKEHUS, 3asBICHUs, KanoObl. PemieHne o CHATHM C KOHTPOIS
npuHuMaeT 3asenyromas J10Y.

9. XpaHeHHe MATEPHAJIOB 10 00PALIEHUSIM TPAKIAH
9.1. OTBETCTBEHHOCTb 32 OPraHU3alUI0 U COCTOSHUE JIEJIONPOU3BO/JCTBA 110 MMCbMAM U YCTHBIM
oOpaleHusM rpakJaH BosjaraeTcs Ha 3aBenyromero JJOVY.
9.2. 3aBenyrouuii JJOY opranusyer BeJCHHE KypHaJIa PETUCTPALIMU IO OOpAIICHUSIM TPaX/IaH.
9.3. 3aenyromuii JJOY ocyuiecTBisieT XpaHEHUE U MCIIOJIb30BAHUE B CIPABOYHBIX M HMHBIX
LEJSIX IPEI0OKEHHM, 3asiBIICHUH U 5Kaj100 rpakJiaH.
9.4. VYcranaBnuBaeTcs CpPOK XpaHEHUs TMPEUIOKEHUN, 3asaBICHUH, XaI00 TpaxiaaH U
JIOKYMEHTOB, CBSI3aHHBIX C HX pPacCMOTPEHUEM U paspeuieHueM — 5 ser. B HeoOxomnmbix
CIIy4asiX SKCIIEPTHOW KOMHCCHEW MOXKeT OBbITh MPHHITO pelIeHHe 00 YBETWYEHHH CpOKa
XpaHEHHS WK O TOCTOSTHHOM XpaHEHWH HanOoJiee EHHBIX MPEI0KEHUH rpax/iaH.
9.5. Ilo ucCTeYeHHU YCTAHOBJICHHBIX CPOKOB XpaHEHHUsSI JOKYMEHTHI MO MPEAJIOKEHUSM,
3asBJICHUAM U jKajo0aM IpaxJaH MOAJIekKaT YHUUYTOKEHUIO B COOTBETCTBUU C YTBEP)KICHHBIM
OenepanbHoil apxuBHO# ciyx60i Poccun 06.10.2000r. IlepeynemM THMOBBIX YIPaBICHYECKHUX
JIOKYMEHTOB, 00pa3yIoIUXCsl B I€ATEIbHOCTH OPraHU3allii, C YKa3aHUEM CPOKOB XPaHEHHUSI.
9.6. XpaHeHue Jen y UCTIOHUTENICH 3ampeniaeTcs.
9.7. OOpamieHusi TpaKAaH MOTYT HANpaBIATHCS B apXUB 0€3 pPacCMOTPEHHs, €CIM B HHX
COJIEp)KaTCsl PacCyXJIEHUS IO HM3BECTHBIM MpoOJeMaM WM TOJHUMAIOTCS YK€ pElICHHBIC
BOTIPOCHI, HE TpeOyromue JOTOTHUTEIBHOTO PACCMOTPEHHS, a TakKKe OECCMBICIICHHBIE TI0
COJIEPKaHUIO.
9.8. Pemenue o criucannu yka3zaHHBIX 0OpallieHni mpuHuMaeT 3apeayromuii JJOY.

10. 3aknr04UTEIbHbIE MOJI0KECHUS

10.1. Hacrosimee Ilonoxkenue siBasieTcsl JOoKanbHbIM HOpMaTuBHBIM akToM BJIOVY r. Omcka
«Jlerckuit cag Ne 289» u yTBepxknaercst (1100 BBOAUTCS B ACHCTBHE) MPUKA30M 3aBEAYIOILIETO
BAOY r. Omcka «Jletckuii cam Ne 289».
10.2. Bce u3MeHeHHMsI M JONOJHEHMs, BHOCUMBIE B Hacrtosiee [lonoxenue, opopmisiorcs B
NUCbMEHHOW (opMe B COOTBETCTBUHU JECUCTBYIOIIUM 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuu.
10.3. IlomokxeHne NpPUHHMMAETCS HA HEONpPENENEeHHbIH CpoK. V3MeHeHuss W JONOJHEHUs K
[Toso’keHNIO IPUHUMAIOTCS B MOPsIIKE, TpenycMoTpeHHoM 11.10.1. Hacrosmero [lonoxenus.
10.4. Tlocne npunsatus [lonoxenus (WM U3MEHEHWH M JOIMOJHEHUN OTHAEIbHBIX IYHKTOB M
pa3ziesioB) B HOBOM peAaKIluu MpeablayIas peJakiiis aBTOMaTUYECKH yTPaunBaeT CUITY.
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